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DESCRIPTION OF THE OPERATION 

 
 Loading    Unloading   
Performed by :                the vehicle driver   Other   
 

Operation location : Type of merchandise : 
  

 
 

THIS PROTOCOL IS ESTABLISHED BETWEEN : 

The receiving company and The external shipping company 

Name :  Name : 
VIPARISVIPARISVIPARISVIPARIS    

2, place de la Porte Maillot 2, place de la Porte Maillot 2, place de la Porte Maillot 2, place de la Porte Maillot     

75017 PARIS 75017 PARIS 75017 PARIS 75017 PARIS     

FRANCEFRANCEFRANCEFRANCE 

 

 

  

Represented by : Louis MALDEREZLouis MALDEREZLouis MALDEREZLouis MALDEREZ    
(+33 ( 0)1.40.68.25.01(+33 ( 0)1.40.68.25.01(+33 ( 0)1.40.68.25.01(+33 ( 0)1.40.68.25.01) 

 Represented by :  

Title : Safety Safety Safety Safety MMMManageranageranageranager     Title :  
   Date : Signature : 
     

   

Person responsible fPerson responsible fPerson responsible fPerson responsible for loading/unloadingor loading/unloadingor loading/unloadingor loading/unloading    : 
 

Individual who has read this protocol Individual who has read this protocol Individual who has read this protocol Individual who has read this protocol : 

Name : M. GROUX, in charge of loading bay   Name : Signature : 
Tel. : + 33 (0)1.40.68.16.61.    
     

 
 
The responsible party at the external company agrees to communicate all of the information contained 

in this safety protocol to all of his or her drivers and subcontractors. Each driver must have a copy 
that he or she has signed (in the above section, "Individual who has read this protocol"). 
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INFORMATION ABOUT THE MERCHANDISE 

 
Type of merchandise : 

Food products  Other  
                                                              Specify : 
 
Mode of transportation for the merchandise : 

Palletized packages  Non-palletized packages  Dump truck/bulk  
Container  Tank container  Other  

 
Information about the merchandise : 

Liquid  Paste  Solid  Powder  
 

Access to the delivery area is prohibited to LPG vehicles and  
those transporting hazardous materials : 

 
The hazardous materials referred to are as follows : 
1 Explosive objects and materials  5.1 Combustible materials  
2 Gas  5.2 Organic peroxides  
3 Flammable materials   6.1 Toxic materials  
4.1 Solid flammable materials  6.2 Infectious materials  
4.2 Materials subject to spontaneous combustion  7 Radioactive materials  
4.3 Materials that release flammable gas upon contact 

with water 
 8 Corrosive materials  

  9 Miscellaneous hazardous objects and 
materials  

 
 

INFORMATION ABOUT THE SHIPPER 
 
Type of vehicle : 

Light vehicle  Insulated heavy truck  Other  
Van  Tractor semi-trailer  Specify :  

 
Vehicle setup : 

Cab  Covered  Tanker  
Trailer  Dump truck    

 
Vehicle characteristics : 
License numbers of vehicles likely to be used:  

Vehicle 1 : 
Vehicle 2 : 
Vehicle 3 :  

  
Length, width, height : 
To be authorized, vehicles may not exceed 4.20 m in height or 3.5 m in width.  
  
Weight in tons : 
  
Specific vehicle equipment or layout : 
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INFORMATION ABOUT THE RECEPTION SITE 

 
Access and parking details : 
• Site hours of operation:  
- Monday to Sunday from 6:00 am to 7:00 pm, except in special cases. 
� Exhibitions : 
For delivery hours, please refer to technical guide / exhibitors manual. 
  
• When arriving at the site, drivers must:  
1) Stop behind the barrier at the gatehouse. 
2) Present the signed safety protocol.  
3) Go to the indicated loading/unloading point (green, yellow, blue, or black hall).  
4) Take note of the nearest emergency exit, fire extinguisher and telephone.  
5) Follow the instructions of the site manager.  
6) Follow instructions for the post-loading/unloading return trip. 
 
Instructions for loading and unloading : 
• After receiving authorization to park at the loading dock, drivers must:  
1) Open the vehicle's doors.  
2) Position the vehicle in the bay indicated by the loading dock personnel.  
3) Turn off their engine and apply brakes.  
4) For trailers with air suspension: lock the suspension. 
 
Equipment used for loading/unloading : 

Motorized hand/rider truck  Hand-operated pallet truck  
Other  Specify:  

 
Safety instructions for the loading/unloading operation : 

 

• The driver has read the general safety instructions given in Appendix 3 and is responsible for 
following them.  

  
• To assist with loading/unloading the vehicle, the driver must :  
1) Wear foot protection.  
2) Use the designated walkways.  
3) Stay within the safety area.  
4) Use his or her own unloading equipment or the equipment of the supplier company.  
  
Finally, the driver is responsible for securing the merchandise. 
 

 

Emergency equipment available : 
 
Safety post (Palais des Congrès) : +33 (0)1 40 68 27 18  

Firefighters' phone number (external) : 18 or 112 (from within France) 

Emergency medical service phone number : 15 (from within France) 

Fire extinguishers, fire hose cabinets etc. 
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APPENDICES 

  
• Appendix 1 : DELIVERY AREA ACCESS MAP  
 

• Appendix 2 : DELIVERY AREA TRAFFIC PLAN  
 
• Appendix 3 : DELIVERY AREA SAFETY BOOKLET 

 
 
 

    



 
  

 
 
 
 
 
 
 
 
 
 
 

  
  
  
  

AAPPPPEENNDDIIXX  11  ::    
  

DDEELLIIVVEERRYY  AARREEAA    
AACCCCEESSSS  MMAAPP



 
  

 



 
  

 

  
  

AAPPPPEENNDDIIXX  22  ::    
  

DDEELLIIVVEERRYY  AARREEAA  
  TTRRAAFFFFIICC  PPLLAANN



 
  

 



 
  

 

  
  
  
  
  
  
  

AAPPPPEENNDDIIXX  33  ::    
  

DDEELLIIVVEERRYY  AARREEAA  
SSAAFFEETTYY  BBOOOOKKLLEETT    

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
  

 



 
  

 



 
  

 
 


